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All two-dimensional artwork is mounted with double-sided foam tape to cardboard panels by 
teachers. The museum will later install the cardboard panels onto the gallery walls. Teachers and 
students should prepare their artwork for installation based on the directions below. 
 

below is an example of the finished installation of cardboard panels mounted with 2-d artwork 
 
 
 
 
 
 
 
 
 

 
 
 

2-D artwork 
 
Each two-dimensional work should be matted. A tear-away backing such as newsprint should be 
adhered to the back of the matted artwork with masking tape. The tear-away backing protects 
from damage that will occur when de-installing the exhibit. The double-sided foam tape used to 
mount the two-dimensional artwork can be extremely sticky, especially with off-brand or less 
expensive options. Once the tear-away backing has been applied place a square of foam tape in 
each corner. Two-dimensional artwork that has been dry mounted to a mat board should still 
have a tear-away backing. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 

back of 2-d artwork 

foam tape 

newsprint 

masking tape 



Please do not apply foam tape to anything other than mat board. Any artwork that is of a heavier 
surface such as canvas board and wood should not have foam tape applied. The museum will 
provide mirror clips for the installation of these artworks. For stretched canvas or any two or 
three-dimensional works in relief please provide your own wiring. 
 
3-D artwork 
 
Each three-dimensional work should be identified with the name of the student and the title of 
the artwork. This identification is separate from the presentation label. Please label each three-
dimensional work with the student’s name, school, and title of the artwork upon delivery. 
 
For three-dimensional works in relief please provide your own wiring. 
 
Labels 
 
Each work needs to be presented with a label that is consistent in its appearance. 
 
Please use Avery Shipping Label #8163 or its equivalent. Each label should be approximately 
2x4 inches regardless of the brand you choose to use. 
 
Please use the Arial font and the font sizes listed below. Each line should be centered. The title of 
the artwork should be italicized. If the font size needs to be adjusted for space that is okay.  
 
 

below is an example of how each label should appear 
 

 
 
 
 
 
 
 
 

 
All labels for three-dimensional work should be mounted to a stiff surface such as, foam board or 
mat board with a ¼ inch border. 
 
 

below is an example of how each label should appear for 3-d artwork 
 

 
Student name – Grade 

Title 

Medium 

School 

Size 20 

Size 18 

Size 16 

Size 16 
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